Resume Planning Template

[bookmark: _GoBack]Please fill out the information below as completely as possible. Following completion, please email this form and your current to stewartsolution@gmail.com.

Name: ____________________________

Email: ____________________________

Customized LinkedIn/Website URL: 
___________________________

When are your best times to discuss your resume: [Days & Times]
__________________________________

Degree(s): [where, year graduated, minor, concentration, GPA]
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________

Current Field of work:
___________________________________________
Field of interest:
___________________________________________
Why?
__________________________________________________________
__________________________________________________________
Please list your demonstratable strengths:
_________________________     _________________________
_________________________     _________________________
_________________________     _________________________
_________________________     _________________________
_________________________     _________________________

Please list you top 3 greatest accomplishments that are applicable to your current and/or proposed field: [Try to utilize, numbers, percentages, and revenue increase]
1. _____________________________________________________________________________________________________________________________________________________________________

2. _____________________________________________________________________________________________________________________________________________________________________


3. _____________________________________________________________________________________________________________________________________________________________________

List any relevant projects/ collaborations you completed in your professional or educational past.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Create a 2-sentence description of the importance of your current position and past 2 positions.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

How does your current position prepare you for continuing into your field or entering the new field of choice?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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